CIP REVIEW PROCESS

Initial Starting Point

Consultant:

-Fills out checklist

-Uses new naming convention
-Submits documents to PM
(Plans/reports/calcs./responses)
-Process repeats until all
comments are Accepted.

PW-CIPTransportationReview:
Review and send out
comments/objections to EOR
and cc: PM

Comments
Received?

County PM:

-Verify all submittal documents are present
and signs submittal checklist form.

-Fills out reviewer distribution list and
stores under “Submittals and Submittal
Review” folder.

-Fills out CRF template and stores in
appropriate phase submittal folder along
with submittal document files.

-Sends link to project folder to PW-CIP
Transportation Review for approval.

PW-CIPTransportationReview:
Send back to PM to obtain
missing documents

PW-CIPDistribution:

-Verify comments received

-Save comments to phase folder to be
reviewed by PW-CIPTransportationReview
-Not received, then send notice to
reviewer

PW-CIPTransportationReview:
-Review submittal to verify all
information necessary for
review is provided

Approved?

PW-CIPDistribution:

Distributes submittal documents
by link to G:Drive project folder
and FTP site to reviewers

Reviewer:

Reviews submittal documents and
forwards completed comments to
PW-CIP Distribution
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